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A. Policy	Purpose	and	Effect		

	
The	purpose	of	this	Policy	is	to	provide	a	reasonable	level	security	for	Colorado	State	University	
(CSU)	 campus	 buildings	 and	 facilities,	 while	 recognizing	 that	 ease	 of	 access	 is	 critical	 to	 the	
campus	community.		The	effect	of	the	Policy	is	to	establish	and	maintain	specific	requirements	
for	the	issuance,	use	and	return	of	keys	and	key	cards,	and	to	provide	orderly	and	appropriate	
processes	for	approval	of	access	to	buildings	and	facilities.	
	

B. Application	of	Policy	
	
This	Policy	applies	to	all	campus	units	except	as	provided	herein.	It	replaces	and	supersedes	the	
KEYS,	MASTER	KEYS	AND	CARD	ACCESS	POLICY	contained	in	the	Building	Proctor	Manual.	
	

C. Exemptions	
	
As	detailed	in	the	Policy,	certain	facilities	(Housing	and	Dining,	Lory	Student	Center)	are	exempt	
to	 the	 extent	 that	 their	 own	 policies	 and	 procedures	 are	 followed	 in	 lieu	 of	 those	 contained	
herein.	
	

D. Definitions	
	
 Access	Device.	Any	key	or	key	card	(as	defined	herein)	that	enables	access	to	any	 lock,	

whether	mechanical	or	electronic,	for	any	door,	access	panel,	building,	facility,	or	other	
access	point	owned	or	controlled	by	the	University.		










